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DIVISION MEMORANDUU
DM No. !91-, s. 2o2t

To:

DESIGNATION OF SCHOOL INFOR ATION OFFICERS

O|C-Assistant Sdrool6 Division &rperintsndents
Division Chiofs
Public Schools Di6tricl Suporvisors
Elementary and Secondary School Hsads
All Others Concern€d

1. ln roteronc€ to D6pEd Memorandum No. 017. s. 2021, all public elem€ntary, s€cond€ry, and

senior high schools in OopEd Quezon are advbed to de€k nsto a School lnroImltlon OlfiGcl

(slc).

2. Pl6as6 s€e stta.fied Mernorandum for lh€ SIC functions and ciit€ria for sel€ction.

3. Accomplish the Google Form end upload a scanned copy of doslgnation pap6r (EnolosurE to

DM O'l 7, s. 202 1 ) ihmug h lhis link: tinyurl.cordslcquezon, br approval of lhs Schools Division

Superintendont not later than Aptil 30, 2021.

4. For compliance.
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UPLOA DED

EL|ATS A ALTCAYA JR., Ed0r2
Asslstant Schools Divrslon Sup€rlt6€nl
Offic€r-kFCharoe
Oiico ot the Schools Oivlsion Sup€rmend6nl
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tmail Mdressi quezon@ deped gov.ph

Websitei www. de pedquezon-com.ph
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3t{ruislt{rD[fli$inlr
Deattueut ot GDuotion

05 APR mzl

Dep&l MEMoRANDUM
No. 0l? 3.2o2r

DESTGTAflOi OF SCll(X)L tiFoRXAtIOT O(X}RI'IIIATORA

To: Retional Directors
Schools Division Supcrinterdents
Public E)arnentary and S€condary School Hcads
AII Othels Concamad

l. The Department of Educahon (D€pEdl issues this DepEd Memorendum titled
D€lgartlon ot Scbool IEGorE tio[ C.otdL.to. (8lc.l. An SIC shall be desiSnatrd
in every public eleanentary, secondary, and senior high school nationwide aa
counterpsni of the Divi6ion and Regional lnformatim Orlicers.

2. The Department fully recogniEs thc importanca of SlCs in enBuring illat
cornmunications converBcncc are mordinated and sugngthencd frsm thc schools to thc
national level.

Ttre desiSnatld slcs shall be taEked to:
a. Assist end ect as focal pereon3 in v.rifying and addressing is-sucs

and concems raised b,y the public and the media involvint thcir
school or area;

b. Facilitate the conduct of verilication of informatron bas€d on
protocols, data prilacf. inlEsrity and conlidentiality;

c. Pacilitat. thc communicatron of any untoward incidents in their
rcepcctive are63, and submit a dctailcd r€port withi. 24 houIs to
OepEd C€ntral Oflice (CO) Public Aflairs Service (PASI c,oPy

fumished tlEir respechve regional and sch@ls division ollices;
d. Prowide updates to the schools division, rcgion or CO that may be

Ef.rr€d to lIr media releas€ to national media;
e. Support their rssp€ctNe 8chools, s.hools division, and r€$onal

officcs in rGponding to rncdia queries on locel i$ucs;
f. Coordinate with thc schools division, regional or CO to rcqucst for

ollicial statements on existing issues;
g. Perform duties arld responsibiliti€s related to DepEd Public Affairs

progralns, proJccts! and activities: and
b. Perform other tasks rElatcd to the emcient communication,

documentation and dkscmiflation ofinformation to DepEd CO and

The designated SlCs should bc:
a. Holding a teaching or non-teachiflg position in the school;
b. At lcast two or t}lr€. yesF employed in D€pEd;
c. Able to communicate and s'rite well, and ha!'e Sood public rclati:ms

Bkill8; and
d. Ablc to rcapond to iasucs and concems requested by the schools

divigion, rwronal, or the Ccnlral Offi.e.
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5. The designation of a Eacher to perform as School lnformation Coordinator
sh6ll bc rcclmmended by the school head to th€ S.hoolE Division Supc.intcndcflt
(SDS) foi approval.

6. Tb. SDS, through thc Division InfoEnation Omccr, is equcat d to lubmit ihc
enclo*d form s,ith thc namc of thc dclimatad School Information Cmrdinator to thc
Rctionel Informaiion OIIicc., copy f'rrnilhcd thc DepEd Public Afairs Srrica through
cfiail at p.B.o@dcFd.tov.ph noi latcr than L, 1!, 2OAf .

7, lhmediatc snd wide dis&minstion of thia Meflorandum i! dlsircd.

TJK
S.crrtar],

Encl.:
Aa atatcd

Refc'lnccs:
DepEd Ordcr No. 99, s. 2010
DcpEd Memorendum Nos.: 145, s. 2005;219,..2012i and 72, s.2Ol3)

To b. indicat.d in thc Pcrp.tual lod€r
undcr the fouowinB rubj.cE:

BUREAUS AND OFFICES
OFFICIAIS
MEDIA
POLICY
PROGRAMS
PRo.jEgrS
SERVICE
TEACHERS

JDUC/SlilMA/APl/Vrc, DM D.rtMuh pl Sch6l tn[omrion cedimrd
@59 - F.hrudy 2./Me.h 22. JO2t



(Erctosure to DepEd Mcmorandu- no9l ?". eoz r)

Iro.liutto6 of School lnbrDrtlo8 Coordh.tos lgIC)

Namc:

Position:

School and District:

Contact details (mobile, email, FB account):

SIGNATURE:

RECOMMENDED by hincipal or School Head:

APPROVED by PsDs o. SDS

Note: Pleaae send this Form to Divieion lnfomtation Omcers for coneolidation. Ttre
DIOB wiu Bend the conEolidated list of slcs to regional oflic€. The Rlos n ill send thc
consolidated list of SlC6 to PAS, Centta.l Ollice loas.odiidepcd.eov.ohl following this
format:

REGION I SCHOOL INFORMATION COORDINATORS
Name School District Contact Details lcmail,

mobile , landline, lb
account, etc,l

t.
2.


